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Identifying Duplicate Values in an Excel List

1. Select the cell you would want to check the duplicates from the recordset.
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2. On the Home tab, locate Styles.

3. Click Conditional Formatting and select Highlight Cells Rules and choose Duplicate Values...
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4. The Duplicate Values dialog box will appear. Click OK.

NOTE: Make sure that the Format cells contain value is Duplicate.

You can also change the fill color and font format in the values with drop down list.

5. All duplicates will be highlighted.

NOTE: Highlighting duplicates will only pick out those cells where the contents are exactly the same. It will not pick out duplications where

one entry contains a misspelled word, for instance.
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